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I. POLICY 

The use of Braintree Police Department vehicles or vehicles specifically assigned by outside agencies pursuant to existing memorandum of understanding(s) (MOU) on a take-home basis is authorized with the intention that such use serves the public interest in improving response time for command or specialized personnel; however, the use of police vehicles on a take-home basis requires appropriate monitoring to ensure that the department effectively controls their use and minimizes operating expenses. Described below are the criteria and procedures for the use of department and outside agency specifically assigned take-home vehicles for all sworn personnel.

II. ASSIGNMENT OF TAKE-HOME VEHICLES  42.1.1

Commensurate with the needs and resources of the department, the following criteria will be considered in determining the assignment of a take-home vehicle:

[bookmark: _GoBack]A.) Personnel who may be assigned to “on-call” responsibilities, or who are consistently  required to work extended tours of duty. [42.1.1]


B.) Personnel with confidential assignments and responsibilities.

                                                    



III. AUTHORIZATION PROCESS

All requests for the assignment of a take-home vehicle shall be processed in writing through the chain of command to the Deputy Chief of Administration or Operations and forwarded to the Chief of Police for final approval.

IV. VEHICLE USAGE PROCEDURES

A.)The authorized extent of a take-home vehicle use will vary depending on individual responsibilities and assignments. Unless otherwise indicated, the classification of such use will be recommended through the chain-of command by the Deputy Chief of Administration or Operations and forwarded to the Chief of Police for final approval.

B.) Employees, excluding the Chief of Police and Deputy Chiefs (see iii), that are assigned department vehicles, or who are authorized to use a department vehicle on a temporary basis may only use the vehicle for the following purposes;

i.) Use the vehicle to travel to and from their residence and workplace; or

ii.) Conduct any police department-related business that occurs outside of normal working hours, including, but not limited to, attendance at special meetings, court appearance, police training seminars and a call back to duty.

iii.) The Chief of Police has use of his /her department vehicle as a personal vehicle per contract and the Deputy Chiefs have use of their assigned department vehicle as limited personal vehicles determined by the Chief of Police.

C.) Whenever they are in such vehicle, sworn personnel are to monitor their police radios and take appropriate action on any matter that may come to their attention.

D.) The use of department vehicles for planned travel beyond the state boundaries requires the submission of a formal request through the chain of command and final authorization by the Police Chief.  This does not include going over state lines during an active ongoing investigation; however, this should be documented at an appropriate time, whether in an incident or investigative report or with the immediate supervisor.

E.) Only authorized department personnel are permitted to operate a department vehicle or a vehicle specifically assigned by an outside agency pursuant to existing memorandum of understanding(s).

F.) When not in use, assigned “take-home” vehicles must properly be secured in the immediate vicinity of the residence of the authorized individual.

G.) All weapons and portable police equipment must be properly and legally secured if left in vehicle during garaging periods.

H.) Department personnel are prohibited from operating any department vehicle or any specifically assigned vehicle at any time when their driving ability may be impaired through the ingestion of prescription drugs, medications, or alcoholic beverages.

I.) Assigned vehicles are to be left at the police station during vacation or other extended periods of leave (e.g., extended illness or disability), unless otherwise authorized by the Police Chief. 

J.) Upon reassignment, the assigned vehicle shall remain with the unit or specific agency of their previous assignment.
 

V. MOTORCYCLES AND MARKED VEHICLES

All the above criteria shall also apply to the use of marked department vehicles and motorcycles with the addendum that such vehicles are not permitted to travel outside the town limits on a take-home basis, unless specifically authorized by the Chief of Police.

Canine and Animal Control vehicles are specifically authorized as take home vehicles.

VI. OCCUPANT SAFETY RESTRAINT DEVICES  41.3.3

To assure the safety of all personnel, safety belts shall be worn by drivers and passengers in all vehicles, owned, leased, or rented by the Department at all times.
[41.3.3] 
For further information on safety belt use, BPOA members should refer to Article 14, Health and Safety of the BPOA contract.
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